Sandbach U3A Computing
Improvers - Course 2009

The Improvers course is designed for people with some computing experience who wish to improve their skills. It is particularly suitable for those who have completed the Sandbach U3A Beginners course and now wish to move on to the next level.
The training will be based around Microsoft Office 2000 using practical examples and exercises, and will focus on the two main applications Microsoft Word and Microsoft Excel – see attached topics lists.
Course time will also be allocated to the following subjects (with some flexibility in this area to suit course member preferences):
· Microsoft PowerPoint

· Using the Internet
· Emailing
The course will be run at Elworth CE School on Thursdays in term time from 4:00 to 5:00pm.

Please note it is not currently possible to cover Microsoft Access or Outlook due to constraints imposed by the school computing facilities.
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