Homework 22/10/09
Part A

1. Open “Dream Discoveries”. (Download from http://www.haslington.org/u3a and Save to your computer or memory stick)
2. Show paragraph marks.

3. Delete any unnecessary paragraph marks.

4. Hide paragraph marks.

Part B

Format this document by using all of the following word features as appropriate: 

1. Font

2. Font Style

3. Font Size

4. Font Colour

5. Underline

6. Paragraph alignment

7. Paragraph Indentation

8. First line Indentation

9. Hanging

10. Spacing after.

Part C

Use the format painter to copy formats as necessary.

Part D
Send me an email with your completed work attached.
