U3A Computing – Improvers Course


Computer Software
(1) The Operating System

An operating system (OS) is software that enables the computer hardware to communicate and operate with software applications (or programmes). Without an operating system, a computer would be useless.
Common operating systems in use today:
· Windows 98
· Windows ME
· Windows NT

· Windows 2000

· Windows XP

· Windows Vista

· Linux

· MacOS

To find out which Operating System you are using:
If yours is a “Windows” computer i.e. one using a Microsoft Windows operating system, you can usually find out which operating system is installed by using the following process:

1. Right/Click on “My Computer”

2. Click on “Properties”

3. This should open a window titled “System Properties”

4. The operating system is shown under “System” on the “General” tab 

(2) Application Software or Programmes
Some Typical Application Software:

· Business and Accountancy Software 

· Computer Games 

· Databases such as “Access”
· Educational Software 

· Image Editing 

· Spreadsheets such as “Excel”
· Word processing such as “Word”
There are probably tens of thousands of programmes on the market today. When they are updated, normally they are each given a new version number (or sometimes a new title which may show the year when issued).
To find out which version of the programme you are using:
For most programmes the version is normally under Help on the Menu Bar. Simply click Help>About and this will open a window and display details of the version installed. (e.g. Microsoft Office Word 2000).
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